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How to Download eBooks 
from the Library Catalog
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Why Borrow Catalog eBooks?

� They are free!

� Current fiction & nonfiction titles available

� Select borrowing time: 10-21 days

� No fines and nothing to return
eBook file expires at due date

� Borrow up to 5 titles at a time (incl. holds)

� Place holds on new checked out titles
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Download to Computer or Device

EPUB format eBooks download to most 
desktop, laptop and netbook computers 

for Windows (XP and later) or 
Mac systems OS 10.4 and later)

OR to an eBook Reader device  
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Compatible eBook devices for 
MAIN catalog download

Sony Reader and Touch plus Barnes & Noble Nook work
Amazon Kindle and Apple iPad DO NOT WORK

EPUB DRM protected format devices only –Click for l ist 
http://www.overdrive.com/resources/drc/compatibleeb ookdevices.aspx
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Checklist before downloading

� Have Sony Reader  or B&N Nook

� Device battery charged

� Valid MAIN library card #

� Adobe Reader software (Digital Editions) on 
device and computer

� Have internet access

� Plug reader into computer and turn both on
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Must attach Reader to computer 
for eBook download

eBook devices must be 
attached to computer 
by USB plug

Turn on & have internet 
access to download an 
eBook

Kindle is different—

Wireless ebook download
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Download Adobe Reader software

� You must install Adobe Digital Editions software on 
your computer before you borrow eBooks. 

http://www.adobe.com/products/digitaleditions/

� Create free Adobe ID to log in, download
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Go online to Search Catalog

RT Library’s website is
www.rtlibrary.org

From menu, click
Search Catalog to go to

http://catalog.mainlib.org

Or, enter URL above from 
your homepage 
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Log in to Library catalog

Login with your Library card# 13 digits no spaces

and 4 digit PIN (hint: phone #)
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Search Catalog for eBooks

DON’T click here-not for eBooks

Click for eBooks
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Download eBook software

If you don’t have Adobe Digital Editions software y ou must 
install it on your computer before you borrow eBook s. 

Create free Adobe ID to log in, download
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Login with Library Card #
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View all eBooks

Click “View all eBooks” to browse full collection
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eBook with Hold List

eBook has 6 patrons on waitlist.  Click place a hol d
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eBook Hold Available notice

If you place a hold on an eBook, you will be notifi ed
by email when it’s available 
Must click email link in a few days, or lose the ho ld
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Available to checkout now

Select Advanced Search menu, EPUB eBook format

Check box, “Only show copies with titles available”
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Add to cart to checkout

Available titles
show “Add  
To cart””

My Cart shows
10 day loan

Browse for 
more titles or 
Proceed to 
checkout
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Confirm checkout
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Download eBook to computer

Click Download button—you already 
downloaded Adobe software
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How to Save eBook files

SAVING TO COMPUTER: Click Save button
Save file in My Documents, My Digital Editions fold er



21

Save in My Digital Editions

eBooks saved as acsm files in My Documents
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eBook in Sony Reader Library

Reader saves eBook on computer and synchs to add the eBook

to Library on  Sony reader device 



Transfer eBook to the eReader

� In My Documents , open My Digital Editions folder
to click on new eBook file you downloaded

� Click Copy File in Left Menu

� In My Computer, select Reader drive (E or F)

� Open Reader drive to My Digital Editions- click Copy

The eBook should be on your PC and your Reader
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Unplug Device to Read eBook

Double arrows means 
device is Synching 
New eBook is being 
Loaded onto Reader

When it’s loaded, eBook 
Is listed on device
and Reader Library 
list on computer
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eBook on Sony Reader

Cover page of eBookeBooks on Reader by Date
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Reading on the eBook

Smallest of 3 text sizes
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Turning off the Reader

� Don’t use top Power switch to shut off device: 
it will go to sleep mode- battery will run out !!

� Click Home icon button. On home screen:

Advanced Settings 
Device Shutdown
Hold Bookmark button until screen is blank



28

How to turn off the Device
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When library eBook expires

After the due date, library items marked EXPIRED 
on your  Reader and Computer libraries

They can not be opened
BUT will stay on your device until deleted

To delete a book: select the title
Click Utilities, and Delete Book 
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For more help

Sony Reader Help
http://ebookstore.sony.com/reader/
http://ebooks.custhelp.com/

Adobe Digital Editions Help
http://www.adobe.com/products/digitaleditions/help/

ListenNJNW Click Help Basic Adobe Readers

EPUB  eBook Readers
http://www.epubbooks.com/ebook-readers


