Internet Basics
Teacher Barbara Hauck-Mah, Rockaway Township Library
973-627-2344 or hauckmah@hotmail.com

Class Schedule at http://www.rtlibrary.org/esl.html

To get to the Internet, you need a computer + 3 things
- Free web browser like the e for Internet Explorer
- A device to access the internet or wireless access

- Money paid to an Internet Service Provider

How to get on the Internet
- looking for the browser picture at bottom of screen, b
on a menu or in All Programs

- click on the icon

The Home Page is the first page you see on the Internet
A library computer will have the library website as Home Page

Dover Library has http://www.dfpl.org

Rockaway Township Library has http://www.rtlibrary.org

A computer at work may have an employee sign in page
A personal computer can choose and change the home page
Here are some popular personal home pages

WWWw.google.com www.yahoo.com www.facebook.com

Moving around the Home Page
- Practice pointing the mouse to type and pictures until you find a l,[\l;.-?
Link (see Hand ) NOT an Arrow or a Cursor Line

Type that is Underlined, and a different color is a Link

- Click on some word links on the home page | x“E"'-. ' 4

- Go back to the Home page—

First, try the back arrow in the top left corner



- If the Back Arrow is closed (nothing happens when you click)

Then Click the Red X box in the top right corner

- Practice opening a menu box on Dover Library site

Select a page by clicking and return to the Home page
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How to Make a Web Page a Favorite page
There are some web pages that you will visit often, such as your email

page, a Search page such as Google, and a page with news

You can put webpages you visit often on a Favorites Menu list
- Go to the webpage you want

- Click Favorites in the top left menubar

“'Dover, N.J. Free Public Library - Index - Windows Intern

@ H_;. v @, dfpl.org

File Edit ‘iew Favorites Tools Help

Use the URL box to go to another Web Page

- In white box on top left corner ~'Dover, N.J. Free Public Library - Indd
Delete the words in the box and | @J - @ dfpl.org

type rtlibrary.org | File Edit View Favorites Tools  Help

You should get to the Rockaway Township Library website

Sometimes, a picture will be a link to a web page

—Click on a picture

- Click the word Home on the Web Page to go back to that website's

first page or home page



- Practice scrolling down the webpage on the right side to get to
Quick Links. Find the words The American Dream on the right

- Click on this picture button

The American

DI‘EEUII Bt&l"trs You will see the webpage for Programs for
@ your library English language learners @ Dover Library

- Find the link for USA learns English and click on it

- Go back to the home page and click the Tutor.com button

College Center Adult Education and Career Center

Here you can get help with English, Citizenship, a resume and more

We will use this website more in a later class

- Go back to the Home page and click on the Google button

GO _ ;81@‘ Google is called a Search Engine. You type in a

word or phrase to get more information, and
Google will provide a list of websites that have that word or phrase in it

- Type weather in dover nj in Google search box

7.7 Favorites "' weather in dover nj - Google Search

- Find the Weather Channel website and click on it



- Use the back arrow and click on another weather website for dover

- Type your name in the Google search box and hit the search button

- You can search Google in Spanish and type words in Spanish.

Click Search Settings link on top right then click Preferences

i Favoritas '-" Preferences

Web Images Videos [Maps News Shooping Gmail more

GO xgi.e Preferences

Sove your preferenzes when finishad and return to search

Global Preferences (cranges appy to all Google servces)

Interlace Language Display Google tips and messages in' | E IS WA= 1] |
If vou do not find vour netive language ir the pulldowr above, you can
help Google create it through our Google i1 Y our Lanjuage [rog-am

For More Help with Internet Basics, go to

http://www.gcflearnfree.org

There are Tutorials on Computer Training, in English and Spanish
- Go to Internet 101 and Try Browser Basics and Search Engines and
Strategies

Creating a Free Email account
You can have an email address even if you don't have a computer.

Google, Yahoo, and Windows Live (hotmail) all have free email services.

- In the Google search box type windows live

or the web address is http://www.live.com




£7 Windows Live

Hotmail signin
The afficient way to do email
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- There are three parts to an email address, and type with no spaces
hauckmah@hotmail.com

- To sign up for email, you will need to choose a

USERNAME (can be anything, but many use their name)

Password (6-8 characters usually, letters and numbers are good)

Your password is a secret -- You should write it down and remember it.
Don't tell your password to others. It will not show when you type it in.
If you forget your password, don’t' worry. You can get a new password.

You can type your username in lower case or UPPER CASE

For a password, you must remember if you typed UPPER or lower case

Create your Windows Live ID

It gets you into all Windows Live services—and other places you see =7
All information is required

If you use Hotmail, Messenger, or Xbox
LIVE, you already have a Windows Live
ID. Signin

Windows Live ID: @  hotmail.com v|

Check availability
Or use your own e-mail address
Create a password

Retype password:

Alternate e-mail address:

Or choose a security question for
password reset

First name:

Last name:

Country/region: | United States el 5




State: | Select one

Z1IP code:

Gender: O Male O Female

Birth year:

Enter the characters you see
New | Audio | Help

SyEXI

Clicking I accept means that you agree to the Microsoft service agreement and privad
also agree to receive e-mail from Windows Live, Bing, and MSN with service updates,
survey invitations. You can unsubscribe at any time.

Hotmail makes it easy to use it in Spanish

£7Windows Live~

Hotmail Options

Go to inbox

Show aptions for

Windows Live
Hotmail

Spaces

Offers

Free newsletters

Home
Contacts
Calendar

Hotmail Messenger Office Photos |

Manage your account
View and edit your personal information
Send and receive mail from other e-mail accounts

Forward mail to another e-mail account

Junk e-mail
Filters and reporting

Safe and blocked senders

Customize your mail
Choose a theme

Select language

MSN

£7Windows Live® Hotmail Messenger
Hotmail Options

Options » Select language

Go to inbox Select language
; O Buaraporu

Show aptians for O Cetting

Windows Live O Dansk

Hotmail (& Deutsch

Spaces & English

Office




This is what an open email looks like

£7Windows Live® Hotmail Messenger Office Photos | MSN

Hotmail Send Save draft Spell check Rich text = 0 Cancel
Inbox .
hauckmah@hotmail.com »
4 Folders
Junk Subject:
Drafts Insert: ([ Attachments 3 Cffice does = Photos = From Bing = 23 Erraticons
sent T = | I E = =TT EEEEER A OA
# B L3 Tahoma - 10 v BIUEEEZZEEAZAL
Deleted

Mew folder

4 Quick views
Flagged
Photos
Office docs

Shipping updates

There are 3 parts to type for a simple email message:

To Type the full email address of the person who will be sent the email
Subject: A few words describing the message

Message : Type in the white box

When you are ready, click Send to send the email

Practice -- Send a message to yourself Subject Test Email

Type a sentence with today's date and your name

Click your Sent Folder on the left to see the message you sent

Click your Inbox to see a copy of the same message you have received



Hotmail Menu in Spanish-- This is showing the Inbox
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Hotmail Muevo Eliminar Correo no deseada  Limpiar v Anotar coro » Mavera s (= 2
Entrada
Entrada
4 Carpetas [0  vista: Todes Mo leidos De contactos  Actualizaciones sociales  De grupos

Correo no deseado

O Bark Hauck-Mah W test of hotmail

Borradores
Enviados O

Eliminados

Hotmail Team Getting started with Windows Live Hotrmail

Mueva carpeta

4 Vistas rapidas
Narcados
Fotos
Docurmentos de Ofice

Actualizaciones de e...
4 Messenger

Imiciar sesion &n Wess:

Pagina principal 2 mensajes

Contactos

Th

Muevo Eliminar Correo no deseado  Limpiar v Anotar como » Mover a » e
Calendario

SBuscar correo electronico

Todo lo demés «

Organizar par »

Loz

f.rm.

f.rm.

Contacts

Adding Contacts to Email

Contacts are friends, family or people at work you would like put in a list

of email addresses.

When Hotmail is open, look in the left menu for Contacts under Home

-Click Contacts, and you will see a Contacts page

This account has 2 email contacts listed



r_'—

Contacts

| All contacts | New Edit Delete  Manage v Send e-mail Categories v o

£ Messenger

Manage services All contacts (2) Connected to 22
Categories Al 123 AEBCDEFGHIJKLMNOPQRSTUVWXYZ
“ Favorites |:| Mame

Manage categories
O 5 barb.hauckmah@rtlibrary.org

Your friends

Add peaple O \j hauckmah@optonline.net
See suggestions

View invitations

Click Add People under Your Friends on the left menu to add an email

address to your contacts
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i Enter a name or email address
i
= Enter an ematl address or name from vour contact list.
i s,
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-Type in an email address and click NEXT button

i:? Favarites I@.ﬁ.dd paople - Windows Live |
E7 Windows Live®  Hotmail (0} Messenger Ofice Pholos | MSN

& Add people

Bara = Add people

You're inviting rockawaytwplibrary@rtlibrary.org

[ Make <his person a favorite # to cee more of their sacial updlates




- Click INVITE button to add the email address to your Contacts list

- You will see this message: Your invitation has been sent

- Now, you can add another email address or Go back to Hotmail menu.
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Add people by name or email address

Enter a name or email address:




